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IHos0:keHue o0 mopsiaAKe
03HAKOMJICEHUS YYACTHUKOB 00Pa30BaTe/IbHOIO MpoIecca ¢ JOKYMeHTAMHU
MBOY «JIagoMupoBcKasi cpeHsisa 00meodpa3oBaTesibHast HIK0JIA),
B TOM YHCJI€, IOCTYNAKIINX B HEE JINI

1. O6uue mo0KeHus!

1.1.  Tlopsmok o3HaAKOMJICHHMS] YYACTHHKOB 00pa30BaTEIBLHOIO IMpoIecca ¢
nokymentamu MBOYVY «JlagomupoBckas cpennssi o0meo0pa3oBaTebHas MIKOJIa,
B TOM 4YHCJIe, TOCTYMAaIOIUX B HEE JHIl, CO CBEICHUSIMHU W JOKyMEHTaMH,
perIaMeHTHUPYIOIIMMHA  OpPraHU3aIldi0 W OCYIISCTBIEHHE 0Opa3oBaTeIbHOM
nesrenbHocTt B MBOY  «JlagomupoBckas cpefHssi  o01ieo0pa3oBaTeibHas
mkona» (manee — Ilopsgok, oOpaszoBaTenbHas OpraHu3allvs), perjiaMeHTHPYET
MPOIETypPY  O3HAKOMJICHMS  3aMHTEPECOBAHHBIX  JIMI] W YYaCTHUKOB
oOpa3oBaTeNbHBIX OTHONICHWH  (TIOCTyMAIIUe, TIeaarord, OO0ydJaromuecs,
ponuTeny (3aKOHHBIC MPEICTABUTEIN) HECOBEPIICHHOJICTHUX OOYYaIOIIUXCS) CO
CBEJICHUSIMU U JOKyMEHTaMHU 00pa30BaTeIbHON OpraHU3aluy.

1.2. Tlopsmok pa3paboTaH B COOTBETCTBUU ¢ DeaepabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoit denepanun», ycTaBoM
00pa3oBaTeabHON OpraHu3aluy.

13. Tlom cBemeHwssMH W JIOKYMEHTaMH,  PETJIaMCHTHPYIOIIHUMHU
OpraHM3alliil0 W  OCYIISCTBIICHHE  00pa30BaTeIbHOM  JICSITCIBHOCTH B
o0pa3oBarenpHON OpraHu3anuu (manee — CBEACHUS M JIOKYMEHTHI), JUIsl Iielied
Hacrosmero ITopsiaka moHuMaroTcs:

— VYcraB o0pa3oBaTeIbHOM OpraHU3aIiy;

— CBUIETENHECTBO O TOCYJAPCTBEHHOW pETHUCTpaIiuu 00pa3oBaTebHON
OpraHU3allMH B KAYECTBE IOPUIAMYCCKOTO JINIIA;

— CBeneHHsl O JaTe MPEIOCTABJICHHS M PETHCTPAIMOHHOM HOMEpe
JUIEH3UH Ha OCYIIIECTBICHUE 00pa30BaTEeIIbHOMN JACSITEIHHOCTH;

— CBeneHus o jJaTe NPEAOCTABICHUS M PETUCTPAIlMOHHOM HOMEpe
rOCyJapCTBEHHOM  aKKpEOUTAIlMd  0Opa3oBaTENIbHOW  JIEATENTBHOCTH  TIO
peanu3yeMbIM 00pa30BaTEIbHBIM MTPOTPaMMaM;

— OO6pa3zoBarteibHbIC MPOTPAMMBI, PEATU3AIUI0 KOTOPHIX OCYIIECTBISET
oOpa3zoBaTepHas OpraHu3aIus;

— YueOHo-niporpaMMHasi TOKyMEHTAIHS;



— JlokanpHble aKThl — JOKYMEHTBl 00pa30BaTElIbHON OpraHU3aluH,
YCTaHABIMBAIOIME MOPAJOK OpraHu3allud U MPOBEACHUS 00pa30BaTEIbHOU
JESITEIbHOCTH, a TAKXKe MpaBa U 0053aHHOCTU 00YyYaroIUXCs;

— WHuple cBeneHUMs M JOKYMEHTBI, YCTAHOBJICHHbIE (EeAepalbHbIM U
PErHOHAIBHBIM 3aKOHOIATEIHCTBOM.

2. Lean o3HaKOMJIEHHS € IOKYMEHTaMH 00pa30BaTe/IbHOI OpraHu3anun

2.1. llensMu O3HAKOMJICHHSI 3aWHTEPECOBAHHBIX JHUI[ C JTOKyMEHTaMHU
00pa3oBaTEIbLHON OpraHU3alluU SIBISIETCS:

—MWCIMOJIHEHUE HOPM JCHCTBYIOIIETO 3aKOHOJATENIbCTBA, B YaCTHOCTH
rapaHTUPOBAHHOTO TMpaBa Ha TMOJIY4YEeHHWE JIOCTOBEPHOW WHQPOPMAIMH O
JeSITeILHOCTH 00pa30BaTEIbHON OpraHU3aIINH;

— opranuzaius 3QGeKTUBHOTO BBIITOJHEHHS YCTABHBIX 3a/1a4 OPraHu3allly;

—-00ecTeueHre BO3MOXXHOCTH 3aMHTEPECOBAHHBIM JIMIIaM B O3HAKOMJICHUH
C IOKYMEHTaMH 00pa30BaTEIbHOM OpraHu3alii B JII000€ BpeMsl.

2.2. B coorBerctBumM ¢ m. 18 4. 1 cr. 34 denepanpbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «0O6 obOpazoBanun B Poccuiickoii ®enepanumn»
00y4YaroImMMCsl IPEIOCTABIISIIOTCA MPABO HA O3HAKOMJIEHUE CO CBUJIETEIICTBOM O
rOCyJlapCTBEHHOM  perucrpanud, C YCTaBOM, CO CBEIACHUSIMH O JaTe
MPEOCTaBICHUS W PETUCTPAIMOHHOM HOMEpPE JIMIEH3UU Ha OCYIIECTBICHUE
oOpa3oBaTeIbHOM  JEATENBHOCTH,  CBUJACTEJIHLCTBOM O  TOCYIapCTBEHHOM
aKKpeauTaluu, ¢ Y4eOHOHW  JOKyMEHTalued, JpPYrdMH  JOKyMEHTaMH,
pPErJIaMeHTUPYIOIIUMHU ~ OPTaHU3allMI0 M OCYIIECTBICHHE 00pa30BaTeIbHOM
NESITETLHOCTH B 00pa30BaTEIbHON OpraHU3aIlH.

2.3. B cootBerctBun ¢ m. 3 4. 3 cr. 44 denepanbHOro 3aKoHa OT
29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoit deneparuiny poauTenu
(3aKOHHBIE TIPEJACTABUTENM) HECOBEPIICHHOJETHUX OOYYArOIIUXCS UMEIOT MPaBO
3HAKOMUTHCS C YCTaBOM OpTraHM3allui, OCYIIECTBIAIONICH 00pa3oBaTelbHYIO
NEATENIbHOCTh, CO CBEICHUSIMH O JaTe MPEIOCTABICHHS U PETUCTPALIMOHHOM
HOMEpe JIMIIEH3UM Ha OCYIIECTBIEHUE OOpa3oBaTEIbHON  JEATEIbHOCTH,
CBHUJICTEIILCTBOM O TOCYJIapCTBEHHON aKKpeAuTaluu, C Y4eOHO-TIpOrpaMMHOM
JOKYMEHTAIMEH U IPYTUMHU JJOKYMEHTaMU, PErIaMEHTUPYIOITUMU OpraHU3aIuio U
OCYILIECTBIICHUE 00pa30BaTEIbHON JEATCIbHOCTH.

24. Komuu  yKa3aHHBIX JOKYMEHTOB  pa3MELIAIOTCS  Ha  caiite
oOpa3zoBarenbHOM  opraHM3aiuu B cetu  MuHTepHer  mo  agpecy:
https://shkolaladomirovskaya-r31.gosweb.gosuslugi.ru/

3. Iopsiaok 03HAKOMIIEHHUS € IOKYMEHTAaMHU 00pa30BaTeIbHOM
OPraHU3alMM NIPU PUeMe HA o0yueHue

3.1.Tlpu mpueme pebeHka Ha 0OydeHHE B 0Opa30BaTEIbHYI0 OPTaHU3AIUIO
€ro poauTeNne (3aKOHHBIX TMPEJCTaBUTENEH) 3HAKOMAT C JIMLIEH3UEW Ha
OCYIIECTBIIEHHE  00pa30BaTENbHON  JEATENBHOCTH,  CBUACTEIBCTBOM O
roCy/IapCTBEHHON aKKpEAUTAIlMHU, yCTaBOM 00pa30BaTeIbHON OpraHU3aluu, O YeM
JieNlaeTCsl COOTBETCTBYIOIIAsl 3alKuCh Ha 3asdBIEHUU O TMpHeMe peOeHKa B
00pa3oBaTeNbHYI0 OPraHU3alIMIO, 3aBEPAEMYIO MOMUCKHIO 3asBUTEIIS.



3.2.0HOBpPEMEHHO 3amOJIHAETCS M TOJIMUCHIBAETCS MUCbMEHHOE COTrJiacue
3asBUTENIST Ha OOpabOTKYy MEpPCOHANBbHBIX JAHHBIX 3asBHUTENS M TMEPCOHAIBHBIX
JaHHBIX peOeHKa, MpeacTaBiseTcss HHPOopMaIus O MECTe XpaHEHUS! JOKYMEHTOB,
3aTparvBalOIIUX HMHTEPECHl YYAaCTHHUKOB OOpa30BaTEIbHBIX OTHOLICHUN H
MOPSIIKOM O3HAKOMJICHHS C HUMH.

3.3. Ilpu mnpueme Ha oOyueHHe B TEpBBIA Kiacc oOpa3oBaTeIbHAS
opraHu3zaius pazMeniaeT Ha opuluaIbHOM caiTe B ceTu HTepHeT nHbopmaruio,
PEeIyCMOTPEHHYIO JIEHCTBYIOIIUM 3aKOHOIaTEILCTBOM:

- W3/aBaeMbIl He mo3aHee 15 MapTa Tekyllero roja pacrnopsiAUTENIbHBIA aKT
opraHa MECTHOTO CaMOYIPABJICHHS MYHUIUIAIBLHOTO pailoHa MO PEIICHHUIO
BOIPOCOB MECTHOTO 3HaueHUsi B cdepe o00pa3oBaHuS O 3aKpEIUICHUU
o0pa30oBaTeNbHBIX  OpPraHU3alMii 32  COOTBETCTBEHHO  KOHKPETHBIMHU
TEPPUTOPUSIMUA MYHHIUIIAIIBHOTO palioHa B TeueHue 10 KaneHaapHBIX JHEU C
MOMEHTA €0 U3JaHus;

-noJipoOHYI0 MH(OpPMaIMIO O MpaBUiIaX M CHOco0ax MoJaud 3asiBICHUS O
npueMe Ha oO0yyeHue M0 Mporpammam, peaju3yeMblM 00pa30BaTEIbHON
opranuzanuen, (opMbl U CIIOCOOBI MOMYyUYEHUS JOMOJHUTEIBHON HHPOpMAIIU
U KOHCYJbTAIINM;

- [pUKa3 O ImpueMe Ha oOyueHue 1O 00pa30oBaTEIbHBIM Mporpammam,
peann3yeMbIM B 00pa30BaTeIbHON OpraHu3alliy;

- MHYIO UHQOpPMAIHMIO, pa3MELIEHUE KOTOPOM TpeOyeTcs B COOTBETCTBHH C
JNEUCTBYIOLIUM  3aKOHOJATEIbCTBOM, AaKTaMU  OpPraHOB,  PEATU3YIOLIUX
rocyJapCTBEHHYIO 00pa30BaTEIbHYIO MOJIUTHUKY.

3.4. KmaccHple  PyKOBOAWUTEIH U Ipyrue, YIOJHOMOYEHHBIE
aAMUHUCTpalMe  00pa3oBaTelIbHOM  OpraHM3aluy  JIMLa, HUHGOPMHUPYIOT
oOydaronuxcsi, poauTenel (M, UX 3aMEHSIOIUX) O MNPHUHATHIX JIOKAJbHBIX
HOPMAaTHBHBIX aKTax Ha KJIACCHBIX Yacax, coOpaHusx oOydaroluxcs,
POIUTENBCKUX coOpaHusaX. B mpoTokonax mpoBOAMMBIX MEPONPUSTHI JeNaeTcs
OTMETKa 00 O3HAKOMJICHHMM MPHUCYTCTBYIOIIUX C JOKYMEHTaMH WJIM IpUJIaraercs
JIUCT NMPUCYTCTBYIOIMIMX C UX COOCTBEHHOPYYHBIMH MOANUCIMHU.

4. TlopsaaoK 03HAKOMJIEHHS € JOKYMEHTaMH 00pa30BaTe/IbHOM
OpraHu3aluy NpU NpueMe Ha padoTy
41. Ilpu mnpuéme Ha paboTy B 00pa30BATEIHHYIO OPTaHU3AIUIO

pabotonarenb 00si3aH O03HAKOMHTH pa0OTHHKA JO TMOAMHCAHUS TPYAOBOTO
JOTOBOpa  CO  CIICAYIOIIMMH  JIOKQJIbHBIMHM  HOPMATHBHBIMH  aKTaMH,
HEMOCPEJICTBEHHO CBSI3AHHBIMU C €ro TPYAOBOU AesTesnbHOCThIO (4. 3 cT. 68 TK
P®):

- TOJDKHOCTHASI HHCTPYKITHS;

- MpaBUJia BHYTPEHHETO TPynoBOro pacnopsaka (4. 3 ct. 68 TK PD);

- KOJUJIEKTUBHBIN JI0TOBOD;

- moJioskeHue 06 orate Tpyaa (ct. 135 TK PO);

- MpaBuUJIa ¥ UHCTPYKIMS 10 oxpaHe Tpynaa (ct. 212 TK PD);

- IpaBuJia XpAaHEHHs U MCIOJb30BaHUS MEPCOHANBHBIX JTAHHBIX PAO0OTHUKOB

(ct. 87 TK PD);



- UHBbIE JIOKaJbHbIE HOPMATHBHBIE aKTbl, HEMOCPEJCTBEHHO CBS3aHHBIE C
TPYAOBOM JeSITeTbHOCTHIO MPUHUMAEMOTO Ha paboTy.
4.2.  ®akT O3HAKOMJICHHS TPUHUMAEMOTO0 pabOTHUKA C JOKyMEHTaMH
o0pa3oBaTenbHON OpraHu3aui PUKCUPYETCS INYHON MOANUCHI0 paOOTHHKA.

5. Tlopsaaok 03HAKOMJIEHHUS C IOKYMEHTaMH 00pa30oBaTelbHOI
OPraHM3anuu B MHBIX CJIy4asx

5.1. OsnakomyieHHE C JOKyMEHTaMH O0pa30BaTE€IbHONW OpraHU3alUuU
3aMHTEPECOBAHHBIX JIUII, MOKET MTPOUCXONUTh: B CICIYIONTUX (opMax:

- HEMOCPEACTBEHHOT0 WH(POPMHUPOBAHUS TP  JIMYHOM  TIPUCYTCTBUU
3aMHTEPECOBAHHOIO JIUIIA;

- HampaBJICHUS KONUU JIOKYMEHTa JJICKTPOHHOW TIOYTOM Ha  ajpec
3aMHTEPECOBAHHOTO JIMIA, CPEICTBAMH MOOMIBHOM CBSI3U WIIU DJIEKTPOHHOTO
JIOKyMEHTO000pOoTa OpraHu3aluu, ecim MOCJIETHEE JOCTYIIHO
3aMHTEPECOBAHHOMY JIUILY;

- HampaBJICHUs] KOMUU JOKyMeHTa B (OopMe MOYTOBOTO WM TeserpadHOro
OTIIPABJICHUSI.

5.2. ®akt HampaBJCHHUS 3aWHTEPECOBAHHOMY JIMIy JOKYMEHTa (€ro
KomuM) oOpa3oBaTebHON OpraHu3allid paclEHUBACTCS Kak Hajiexaliee
BBINIOJIHEHHE OO0S3aHHOCTEH 10 O3HAKOMIIEHUIO 3aMHTEPECOBAHHOIO JHIA C
JIOKYMEHTOM.

5.3. B cnywasx mpuema Ha paboOTy, M3MEHEHUH YCIOBHUH TPYAOBOIrO
JIOTOBOpA, HWHBIX, BO3HUKIIMX TIPU OOCTOSTEILCTBAX, TPEOYIOMIUX JIMYHOTO
03HAKOMJICHUS C JOKYMEHTOM 00pa30oBaTEIbHOM OpraHU3alliy, 3aNHTEPECOBAHHOE
JULO TMPUTJAIAaeTCd B COOTBETCTBYIOIIYIO CTPYKTYpy OpraHM3aluu  JJist
03HAKOMJIEHUS C JOKYMEHTOM M €0 MOANUCAHUS.

5.4.  CoTpynHUK, TPOBOASIIMK O3HAKOMJIEHHE C JOKYMEHTOM, JIOJDKEH
o0ecreyuTh 3aMHTEPECOBAHHOMY h117000% BO3MOKHOCTh MOJTYYEHHUS
KBAUTU(PUITUPOBAHHBIX PA3bICHEHUN IO BCEM BO3HHUKIIMM B XOJ€ MPOUYTCHUS
JIOKYMEHTAa BOTIPOCAM.

5.5.  @akT 03HAKOMIIEHUS C JOKYMEHTOM (QHUKCHUpYeTcs MO0 Ha KOIUU
JIOKYMEHTa, JU0O0 B MPUJIaraéMOM K HEMY JIUCTY O3HAKOMJICHUS, MO0 B KypHaJe
O3HAKOMJICHUSI C JIOKQJIbHBIMM HOPMAaTHBHBIMH aKTaMu 00pa3oBaTesIbHOU
OpraHu3aIMH.

5.6. 3anuch 00 O3HAKOMJICHMHM C JOKYMEHTOM JIOJDKHA COJIEpPKaTh
CIEAYIOIIME PEKBU3UTHI: HAMMEHOBAHHWE JOJDKHOCTH JIMIA, 3HAKOMMBILIETOCS C
JIOKYMEHTOM; €T0 MOJIUCH; PaCIIM(PPOBKY MOMUCH; AaTy 03HAKOMJIICHUS.

5.7. B cayuae oTkaza Juia OT MOAMUCU 00 O3HAKOMIIEHUH C IOKYMEHTOM,
JOJDKHOCTHOE JIMIIO0, 00S3aHHOE MPOBOJIUTHh TAKOE€ O3HAKOMIIEHUE, COCTABIISIET aKT
WO JIeNIaeT  COOTBETCTBYIOUIYHD OTMETKY B  CHUCTEME  BJIEKTPOHHOIO
JOKYMEHTO000pOTa, 0 YeM COOOIIaeTCS 3aMHTEPECOBAHHOMY JIMILY.

5.8. B caydasx BHEcCeHMsT HW3MEHECHMM W JIONOJHEHUHM B JOKYMEHT,
OOyCJIOBJIGHHBIX ~ M3MEHEHMSIMH B  3aKOHOJATEIbCTBE WM  pPEUICHUSMU
YIOJHOMOUYEHHBIX OPIaHOB WJIH JIOJKHOCTHBIX JIMI, TPOU3BOAUTCS 03HAKOMIICHUE
3aMHTEPECOBAHHBIX JHI[ C HOBOW penakiued nokymeHta. Ilpu 3TOoM dakt



O3HAKOMJIEHUSI C WM3MEHEHUSIMH M JONOJHEHUSIMHU, BHECEHHBIMU B JIOKYMEHT,
(buKCHpyeTCst B TOM K€ MOPSIAKE, YTO O3HAKOMIICHUE C HOBBIM JJOKYMEHTOM.

5.9. JIoKyMeHT WM €ro KOIHs, CBHAETEIbCTBYIOUIHUE 00 O3HAKOMIICHUH
COTPYAHHKA C JOKYMEHTAMH, KACAIOIIMMMCS €ro JIMYHBIX TPYIOBBIX WM HHBIX,
BO3HUKIIIUX B TPOIIECCE BBHITTOJHEHUS TPYAOBOH (DYHKIIUN OTHOIICHUH, XPAaHUTCS B
JUYHOM JI€JI€ COTPYIHHKA 00pa30BaTEIbHOM OpraHn3aliu.

6. IlpaBa, 00I3aHHOCTH M OTBETCTBEHHOCTD

6.1.  3aumHTepecoBaHHBIC JHIA U YYACTHUKU 00pa30BATEIbHBIX OTHOLICHHIMA
MMEIOT TIPaBO Ha HEOAHOKPATHOE O3HAKOMJICHHE CO CBEJICHUSIMHU U JIOKyMEHTaMU
00pa3oBaTeIbHON OpraHU3aLyUu.

6.2.  OOGpa3zoBarenbHasi Opranu3aius o0s3aHa 00ecreynBaTh:

—aKTyalu3alio  CBEJEHUH W JIOKyMEHTOB,  pa3MEUICHHBIX  Ha
UH(GOPMAITMOHHBIX CTEHJaX M Ha oduIMaIbHOM caiTe B cetu HHTepHeT, B
teyeHue 10 paGoumx mHEW cO JHS WM3MEHEHHUs CBEJACHUW U (WJIM) TPUHATHUSA,
YTBEPKJICHUS TOKYMEHTOB;

—ya00CTBO U JIOCTYMHOCTb MOJy4YeHUs HHGOpPMAIIMK, COJEpKallencs B
JOKYMEHTaX, a TaKKe ONEPaTUBHOCTH MPEAOCTaBICHNUS HH()OPMALINY;

—IOCTOBEPHOCTh M TOJHOTY HH(POpPMAIMH, MPEIOCTaBICHHOW JiA
O3HAKOMJICHHUS.

6.3. OO6pazoBarenpHasi OpraHu3alysl He HECET OTBETCTBEHHOCTH 3a Mepedou
B pabore oduIMaIbHOrO caiiTa, BO3HHUKIIME HE IO BHHE 00pa3oBaTelbHOMN
OpraHu3alliu, BCIECTBUE KOTOPHIX IOCTYII K CATy OBbLIT BpEMEHHO OTPaHHYEH.

7. 3aka0UYNTeIbHbIE MOJ0KEHUS
7.1. TpeboBanus Hacrosmero Ilopsaka sBiSOTCS 00s3aTEIBHBIMU IS
BCEX YYaCTHHUKOB 00pa30BaTEIbHBIX OTHOIIICHUN
7.2. Bompocel, He  yperyiaupoBaHHble  HacTosmuM  llopsmkom,
pPETYJIUPYIOTCS B COOTBETCTBHUM C JICUCTBYIOIIMM 3aKOHOJATEILCTBOM P,
YCTaBOM U JIOKAJIbHBIMHM aKTaMH 00pa30BaTeIbHON OpraHu3aIliu.



